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BE IT RESOLVED BY THE CITY COUNCIL
OF THE CITY OF KANKAKEE, ILLINOIS: 
That the City Council adopts the following policy regarding Municipal Access Channel 4 which is broadcast within the City limits of Kankakee: 
I.  USE OF THE MUNICIPAL ACCESS CHANNEL
The purpose of these regulations is to provide guidelines for the operation of Municipal Access Channel 4.
II.  MUNICIPAL ACCESS CHANNEL 4 POLICIES
The programming policy for Municipal Access Channel 4 shall provide City of Kankakee residents with direct, non-editorial, information concerning services, programs, and activities that the admission is free and open to the public to residents within our community. This programming may include, but is not limited to: educational content, documentaries, school activities, functions, sporting events, plays, musicals, interviews and assembled montage of materials.  Schools and non profit organizations that have a mission to educate children in the art of video editing and cinematography are encouraged to submit content for potential viewing on the Municipal Access Channel.  Information on this Municipal Access Channel cannot be utilized as a means of “free” advertising, personal announcements or religious programming.  This channel is not intended as a political forum nor as a mechanism for support for a particular policy, program, or issue not supported by The City of Kankakee and its residents.  All content shall be submitted in nothing other than a professional broadcast “TV” ready format.  Unedited home movies will not be accepted.  The City of Kankakee has the right to accept, reject, modify and authorize any and all content.  Factual / Educational information related to potential referendums on a ballot related to the City of Kankakee, affecting the voters of Kankakee, may be allowed.  Utilization of the Municipal Channel 4 for personal gain will not be permitted.  
III.  COMMUNITY ACCESS CHANNEL PURPOSE:
· Promote the city and showcase services provided to the community. 
· To expand community awareness of activities within the City of Kankakee.
· To widen the dissemination of information on the activities throughout the City of Kankakee.
· To provide comprehensive information about free programs and services offered to Kankakee and its residents.
· To promote our children and there activities in school and after school programs.

· Improve emergency communications in the event of disaster or widespread service disruption.

· Create a library of city programming for historical purpose.

· Create partnerships with schools, the library, historical museum and other not for profit organizations who assist in molding children into positive role models.
· To provide information on public health, safety and welfare issues.
IV.  TYPES OF PROGRAMS:
· Live Broadcast – Live broadcast coverage of selected activities, events, school sporting events and functions.  The City of Kankakee is not responsible or liable for words uttered by the public during live broadcasts. Also, the City of Kankakee does not have the capability to suppress vulgar or inappropriate words to be aired during live broadcasts.
· Taped-delayed broadcast – Taped events, locally approved productions/series, clips, meetings, documentaries, and other special events may be scheduled between other broadcasts on the Channel 4 access channel.  
· Bulletin-board Information – Character and graphic generated messages related to city activities, school activities, programs, emergency messaging, events etc. in the City of Kankakee. This service will operate 24 hours a day when other programming is not scheduled.  Authorization of these slides will be granted when Municipal Access Channel managers are available.    

· Emergency - May consist of live, taped or text and graphics programming, shown at any time, as emergency dictates. The purpose of this programming will be to inform residents of emergency situations, and to instruct viewers in evacuation, detour, notification and escape procedures. In the case of an emergency, regularly scheduled programming may be interrupted or canceled.
· Total Info – Programming which will automatically update weather, traffic, sports, financials, news and daily information. 
· Streaming video - the Municipal Access Channel may be available for viewing via streaming video through bandwidth that may be available to residents with Internet access.

V.  PROGRAMMING RESTRICTIONS

The City of Kankakee Municipal Access Channel will not broadcast programming containing the following:
· The municipal access channel does not accept sponsor support from any

business, entity, or individual.
· Partisan Political Broadcasts - The city’s government access channel is not intended to be used as a partisan political forum by an individual or group, nor as a mechanism for building exclusive support for a particular person, program or issue. Any programming relating to election for public office or advocacy for a particular cause, viewpoint or policy subject to a pending vote or ballot question will not be allowed.
· Commercial Programming – Commercial programming, including paid advertising material, shall not be considered for broadcast. 

· Copyrighted Materials – Copyrighted material will not be broadcast unless clearances have been obtained, and written proof of such clearance can be presented or attested to by the entity.  These copyright issues shall be resolved at the time of material submission to the Municipal Access Channel.  It is the implied consent from the submitting entity that all content on the media delivered to the Municipal Access Channel has been approved.  All liabilities in regards to Copyrighted material will be placed on the submitting entity!
· Other – Programming which is otherwise prohibited by applicable Federal, state or local laws will not be broadcast.
· Parental or individuals permission – It is the expressed responsibility of the submitting entity that all permission for video broadcast and photography of those individuals on the access channel has been approved.  It is the implied consent from the submitting entity that all media has been approved.  All liabilities in regards to an individual’s permission will be the responsibility of the submitting entity!  No exceptions will be allowed by the Municipal Access Channel!
· Bulletin Board – Slides on this bulletin board will automatically be removed at the expiration of the dated message.  Undated bulletin board material requests will be placed on the access channel for 4 weeks.  The resubmission of this undated material, on a monthly basis, will be required.

· Retransmission or any unauthorized use of programming in part or whole is

strictly forbidden without the written consent from the owner of the programming.  Liability will be placed on the individual submitting the programming.
· Programming that violates FCC guidelines for access television including;

commercial for -profit making enterprises, trade, businesses announcements,
obscene, indecent, libelous or slanderous speech, lottery information or other

illegal content is strictly prohibited.
· Any material broadcast on the Municipal Access Channel may be modified or removed at any time when such material is deemed necessary by the City of Kankakee to be in violation of these policies.
VI.  PROGRAMMING DISCLAIMER

Any videotapes of public meetings, activities or any other events are to be considered unofficial and are not intended to serve as an official record of these events. The views and expressions recorded and/or broadcast during any public event or informational program by speakers and others are not necessarily those of the City of Kankakee, its municipal organization, officials, employees and/or agents but are those of

the individuals who have made them.  Should human error result in the broadcast of incorrect information over the Municipal Access Channel, the City of Kankakee, its municipal organization, officials, employees and/or agents shall not be liable for the inaccuracy of the information. 
VII.  AMENDMENTS AND ADMINISTRATIVE PROCEDURES

The policy established herein for the use of the City’s government and education access

channel(s) may be amended as required upon the recommendation of the Municipal Access Channel’s Manager. Upon initial adoption and any subsequent amendment by the City Council, the Municipal Access Channel’s Manager shall promulgate such administrative procedures as are necessary to ensure the efficient operation of the Municipal Access Channel in compliance with this policy.

VIII.  MEDIA FORMAT SPECIFICATION

· Bulletin Board – Microsoft Power Point slide or JPEG images.
· Video format shall be in a standard DVD format.
· Programs should meet minimum audio and video technical standards, which include consistent control track, video and audio which are “TV” ready.
· Each program must start near the beginning of the DVD with a minimum of two (2) seconds of silent black screen.
· There may be only one (1) program recorded per DVD submitted. No other

audio or video should precede the desired program to be aired.
· DVD video must have a clear-cut ending point, followed immediately by at least (2) seconds of silent black screen.
· Media length should not exceed more than 60 minutes.  And should be submitted in a fully edited TV format.  

· Idle times shall be edited and highlights or a montage of the event shall be the focus of the video content.
· Credits and information regarding submitting agency shall be placed on video when necessary.

· All media must be clearly labeled with the following: program title, individual name and phone number, program contact person, exact program length and video in point and out point.

· The Municipal Access Channel highly recommends all users make copies of any and all materials submitted for broadcast prior to submission.
· Airtime is not guaranteed and scheduling is at the discression of the Municipal Access Channel.
